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DI STI NGUI SHI NG FEATURES OF THE CLASS: The work invol ves pl anni ng and

directing the operation of the Public
Wor ks Departnent, which includes the Division of H ghways, Division of
Bui | di ngs & Grounds, and the Bureau of Wights & Measures. The incunbent
coordi nates nunici pal public works projects and maintains liaison with State
and Federal governments on major public works projects. This is a ngjor
admini strative engineering position involving responsibility for the
application of engineering and executive abilities in planning, organizing and
coordi nating the Departnent of Public Wirrks. Wrk is performed under the
general direction of the County Executive who hol ds conferences and revi ews
reports for conformance with policies. The incunmbent Supervises and directs
the activities of departnent personnel through subordinate executives. Does
rel ated work as required.

TYPI CAL WORK ACTI VI TI ES:

Directs, through key staff menbers, the planning, design, mnaintenance and
construction of all engineering projects for the County, and in an
advi sory capacity, for nunicipalities;
Consults with State officials on matters concerning |egislation and
appropriation, coordination of state projects with | ocal needs and
pr obl ens;
Coor di nates public works problens, projects and policies throughout the County;
Est abl i shes policy and broad programoutlines for the departnent's operation
Adj usts conpl ai nts and answers questions on proposed i nprovenents, maintenance
and operation of County owned properties;
Addr esses neetings of civic groups, municipal groups, etc., and naintains an
active public relations program
Works with other County departnent heads and officials in najor problens of
mai nt enance, operation and expansion of facilities and buil dings.

FULL PERFORVMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERI STI CS

Conpr ehensi ve knowl edge of adm nistrative and engi neering principles,

techni ques and practices as applied to the planning, design, nmaintenance and
construction of public works projects in a |large county; conprehensive

know edge of Federal, State, and |ocal |aws and ordi nances governing the
procedures and operations within a county public works departnent; thorough
know edge of personnel practices and techniques; ability to apply engineering
and adm ni strative know edge to resolution of nmmjor technical and operationa
problens; ability to establish effective relationships with associates, public
and private officials, contractors, suppliers, engineers and others; ability to
address di verse audi ences; resourceful ness; sound professional judgnent;

physi cal condition comrensurate with the demands of the position

M NI MUM QUALI FI CATI ONS

SPECI AL REQUI REMENT:

Candi dat e must be licensed and registered by the State of New York as a
prof essi onal engineer at tine of appointnent.

NOTE: Verifiable part-tinme and/or volunteer experience will be pro-rated toward
neeting full-tine experience requirenents




